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Japan Matsuri 2010 Stall Holders 

18 September, 10am – 8pm 
How to take part - and TERMS & CONDITIONS

Japan Matsuri 2010 is a celebration of Japanese culture in London, traditional and modern. In 2009, the first Japan Matsuri attracted some 35,000 visitors and we expect 2010 to be bigger and better. This event will include Japanese food and other stalls, music and other performers as well as participatory activities. The site will be open to the public from 10am.
Applications are invited from those interested in selling hot and cold Japanese food and other Japanese goods, providing information about Japan or interactive demonstrations etc. If you are interested in having a presence at Japan Matsuri 2010, please read the following information thoroughly, and submit the completed application form as a word document to ai.takahashi@japansociety.org.uk with the phrase “Japan Matsuri Stall Application” in the subject heading. 

Each stall is 2090mm (w) x 2020mm (h), with a central table of 900mm (d). The overall ‘footprint’ is 2m2. Hot food stalls will include an additional food preparation area at the rear.
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**Dimensions: 2090mm (W) x 2020mm (H) x 2000mm (D)
Application Period
We are now accepting applications for stalls at Japan Matsuri 2010. Please send your application or address enquiries to

Ai Takahashi 

ai.takahashi@japansociety.org.uk 
Japan Society, Swire House, 59 Buckingham Gate, London SW1E 6AJ
tel: 020 7828 6330
We anticipate that available stall space will be oversubscribed and anyone interested is encouraged to submit their application as soon as possible.

All applications will be reviewed by the Selection Committee to ensure a good balance at the event. Successful applicants will be notified by 1st August.
Facilities
Spitalfields Traders Market and the Japan Matsuri Committee are able to supply the facilities listed below for food stall holders and non-food stall holders, respectively. Terms & Conditions apply.

facilities available for all stalls
· Standard lighting

· Periodic clearing of the area throughout the day

facilities available for food stalls
· as above, plus:

· electricity plug point x 1

· piped water and central water disposal 
· fridge space (shared trailer and stand fridges)
All other facilities should be provided by stall holders upon agreement with the Japan Matsuri Selection Committee.

Parking
We are not able to confirm availability of parking facilities. Stall applicants should assume that no parking will be provided, unless otherwise informed at a later date. It is possible to drive on site in the morning to set up, then park in nearby streets (at own cost if charges are levied). Get in and get out times will be confirmed.
Fees & Payment
	Type of stalls
	Unit fee (£)

	food & sake
	150 

	other commercial
	100

	non-profit
	50


Fees for each type of the stalls are as shown in the table above. They are set to cover the provision of stall facilities. 
Successful applicants will be asked to make payment in full by 16th August 2010. 

Licences & Certificates

Stall holders are required to supply the following:

[all stall holders]

· Health & Safety document 

This should be your own assessment of the potential risks relating to your stall at Japan 
Matsuri and a statement that you have considered each point to minimize the level of risk.
· PAT certificates for any electrical equipment brought on site 

All electrical equipment must have up to date PAT stickers. Please send copy of certificate 
with your application
· Public liability insurance certificate 
[food stall holders]

· Food Handling & Hygiene Certificate 

There are many online courses leading to a food hygiene certificate
· Fridge log to be brought on the day 
Website / publicity
In addition to the practical facilities listed above, all stall holders are permitted a feature on the Japan Matsuri website at no additional cost. Please submit copy and images when your space has been confirmed.
Selection criteria / application process
Due to the high volume of anticipated demand for commercial stalls, these will be allocated by a Selection Committee. The selection decision will be based on the quality, variety and price range of products offered by stall holders in order to ensure that visitors enjoy a good range of experience at Japan Matsuri 2010. 
Applicants are advised to include details of their specialty products and an estimate of the price range of their selected menu or non-food goods in their application.
Location
Japan Matsuri will take place at Spitalfields Traders Market (nearest station Liverpool Street) on 18th September 2010.

The draft plan of the venue (below) shows the approximate location of stalls. Spaces will be allocated by the organizers and are not subject to negotiation.
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Stall Application Form

please complete relevant sections and use additional sheets if necessary

Business/Company Name 


Main Contact Person



Address 



Email



Phone Number



Website



Product Details please tick boxes where appropriate and give details
Food

· obento


· rice dishes


· noodles


· sushi


· takoyaki / okonomiyaki


· yakitori / yakiniku


· snacks & sweets


· soft drinks


· alcohol
□beer □sake □wine □other              

· other


Non Food

· clothes


· books 


· art & crafts


· travel & tourism


· demonstration & activities


· other


Prices for each item



If you are a food stall holder, approximately how many meals / items are you able to supply during the day? (10.00 – 20.00)

If you are a non-profit or other cultural organisation, whose primary activity is not the sale of goods, please give details of activity offered and any cost to participants

Facilities Required  please give the number of stalls and tick where appropriate
Number of stalls    [         ]
Type of stall  

□hot food / sake   □cold food   □other commercial   □non-profit

□fridge space required         □water supply required 


□ I would like a feature on the Japan Matsuri website 


Please give details of any electrical equipment you plan to use 

(eg. 1 x 2.8kw for fryers)
I enclose with this application  please tick

□ health and safety document

□ basic food hygiene / handling certificate


□ a copy of public liability insurance certificate


□ copy of PAT certificate for any electrical equipment to be used
Agreement:

I would like to apply for a stall space at Spitalfields Traders Market on the 18th September 2010 between the hours of 10:00 to 20:00, and agree to comply with the terms and conditions stated by the Japan Matsuri Executive Committee.  [      ] (*please mark with x)
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